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Assistan 

PART-TIME POST (PERMANENT) 
10HRS PER WEEK FLEXIBLE 

STARTING AT £12.28 PER HOUR 

• Provide support to the Parish Clerk to assist in the smooth running of the Parish

Office
• You will need to be a good communicator, with strong interpersonal skills

• Able to demonstrate competent use of of Mircosoft Off ice 365 - Word, Excel,

Outlook and Publisher

• Have website admin and social media experience

• Be well organised, efficient and able to work independently and with supervision

If interest contact the Parish Clerk to obtain the application pack 

Email: clerk@lockingparishcouncil.co.uk 

Closing date for applications 31 March 2023 

Start date May 2023 



























































REPORTING ISSUES AND PROBLEMS 

Resident Parishioners are encouraged to report issues themselves to 

various organisations. The Clerk & Parish Council do try to deal with 

reported concerns within the resources available. Please use the chart 

below to find the right contact to report a concern. Thank you. 

WHAT IS THE ISSUE 

Fly Tipping; Flooding; Pot 

holes; Street Lighting 

(other than the 21 PC­

owned lamps) 

Missed recycling/NS 

Waste; Dog fouling on 

pavements; overgrown 

hedges that obstruct 

footpaths & roads 

Anti-Social Behaviour 

Cold calling; Suspected 

phone scam; parking 

issues; 

Speeding 

Locking Parklands 

Residents can also 

contact Mainstay for any 

of the following: 

Fly Tipping; Flooding; 

Potholes 

Dog Fouling on 

pavements, overgrown 

hedges that obstruct 

footpaths or roads 

Locking Village: 26 PC 

owned street lights, dog 

bins, litter bins, street 

furniture, Parish Hall, 

Park, Allotments, open 

spaces 

WHO 

DEALS 

WITH IT? 

NORTH 

SOMERSET 

COUNCIL 

POLICE 

PREIM LTD

LOCKING 

PARISH 

COUNCIL 

WHO DEALS WITH IT? 

01934 888888 

www.n­

somerset.gov.uk 

101 

999 (IN AN 

EMERGENCY) 

Regional Customer 

Support Team via 

email using 

helpdesk@Preim.co.uk

24/7 Helpline 01778 

382210 

01934 820786 




